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IToJ10:xeHne 0 3a1IUTE MEPCOHANBHBIX JAHHBIX PA0OTHHKOB
MyHHUIMIAJbHOT0 J0MKOJBHOT0 00pa3oBaTe/JbHOI0 yupe:kaeHus «/Jlerckuii
caa komOuHUpoBaHHOro Buaa Ne 233y 3aBoackoro paiiona r. Caparosa

1. O0uire noJsioKeHus
1.1. Ilensto nannoro IlonoxeHnus sBASETCS 3alUTA NEPCOHATBHBIX TAHHBIX
pabOTHUKOB OT HECAaHKLIHMOHHUPOBAHHOIO JOCTYMNa, HEIMPAaBOMEPHOTO HX
HCII0JIb30BAHUS UJIN YTPATHI.

12. Hactosmee I[Tonoxenue pazpaborano Ha ocHoBaHMU KoHCTUTYLI MK
Poccuiickoit @enepanyu. @enepanpHoro 3akoHa ot 19  nmekabpst 2005 Nel160-d3  «O
patupukanuu Kousennuu Cosera EBponbl 0 3amure GU3NIECKUX JUI IPH
aBTOMATH3MPOBAHHOM 00paboTKe MepCOHATBHBIX JaHHBIX), PeepaibHOro 3aKkoHa oT 27 uiosis
2006 Ne 152 - @3 «O nepcoHaIBHBIX JaHHBIXY,DenepanbHOro 3akona ot 27
utonsg 2006 Nel149-03 «O6 undpopmanuu, *HPOPMAITMOHHBIX TEXHOJOTHSIX U O 3aLIUTE
unpopmanumy» u [locranosnenus IIpaBurenscra Pocentickoit denepannu ot 17
Hos10pst 2007 r. Ne 781 «O06 yrBepxaenuu [lonoxenus o6 obecrieueHnu 6€30MacHOCTH
MEePCOHATBHBIX JAHHBIX MPU UX 00paboTKe B MHYOPMAIIMOHHBIX CUCTEMAaX MEPCOHATBHBIX
JIAHHBIXY C 11eJIbI0 0OecrieueHusl yBaXX€HUs IIpaB ¥ OCHOBHBIX CBOOO/ KaX/10T0
paboTHHKA IIpU 00pabOTKe ero NepcoHaabHBIX JAHHBIX, B TOM YHCJIE 3aLUThI [TpaB Ha
HEMPUKOCHOBEHHOCTh YAaCTHOW KU3HH, IMUHYIO U CEMEHHYIO TalHYy.

13.  TlepcoHanbHble 1aHHBIE OTHOCATCS K KATErOpUU KOH(DUACHIIMATbHOH
nHpopmannu. Pexnm KoHGUISHIMATBHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCs! B
cirydasix 00e3/TMUMBaHMsI WK 110 UCTEUEHHH 75 JIET CpoKa XpaHEHHUs!, €C/IM HHOE He

OIIPEIETICHO 3aKOHOM.

1.4. Hacrosiuee noyiosxeHue SIBJISIETCsI JOKYMEHTOM OIPEEIISIOIIUM MOJUTUKY B i
OTHOLICHUH 00pabOTKU MEePCOHATBHBIX JAHHBIX U CBEJICHUS O PeaTu3yeMbIX K 3allUTe
MEPCOHANBHBIX JIaHHBIX.

2. lloHsTHE M COCTAB NNEPCOHANBHBIX JAHHbIX

2.1. IlepconanbHble JaHHble paOOTHHKAa - HHpOpMmauus, HeoOxoaumas
paboToaTEINIO B CBSI3U C TPYJOBBIMHM OTHOLIEHUSIMHU M KacaloIHUECss KOHKPETHOTO
pabotnuka. [Tox urdopmanuein o paboTHHKaX MOHUMAIOTCS CBEJICHHUS O (aKTax,
COOBITHSIX " 00CTOSITEILCTBAX YKU3HU paboTHUKa,
MO3BOJISIOLINE
HICHTU(DUIUPOBATD €0 JUYHOCTb.

2.2. B cocraB nepcoHalbHbIX JIaHHBIX pa0OTHHUKA BXOJT:
aHKeTHbIe U Ouorpaduueckue JJaHHbIe;
oOpa3oBaHue;
CBEJICHUS O TPYAOBOM U O0OLIEM CTaxke;
CBEJICHHS O COCTABE CEMBH;



- IACMOPTHbIC TaHHBIE;

- CBEJICHUSI O BOMHCKOM YYETE;

- CBeJICHUsI 0 3apabO0THOM I1aTe COTPYIHUKA;

- CBEJICHHUSI O COLIMANIBHBIX JIbIOTaX;

- CIIELUAJIBHOCTb;

- 3aHUMaeMas TOJKHOCTD;

- HAJINYKE CyIUMOCTEH;

- aJipec MecTa )KUTEJIbCTBA;

- ToMaIHuk TesnedoH;

- MecTO paboThl Wi yueObl WIEHOB CEMbU U POJICTBEHHUKOB;

- XapakKTep B3aUMOOTHOIICHUN B CEMbE;

- coJIepXKaHue TPyJ0BOIO JOTOBOPA;

- COCTaB JACKJIAPUPYEMBbIX CBEJIEHUH O HAJTMUMU MaTEepUalIbHbIX IEHHOCTEH;

- coJiepKaHue IeKIapaluy, oaBaeMol B HAJIOTOBYIO UHCIIEKIIHIO;

- MOJJIMHHUKY U KOIIUHU MIPUKA30B I10 JUIHOMY COCTaBY;

- JINYHBIE JieJla U TPYI0BbIe KHM)KKU COTPYIHUKOB;

- OCHOBaHUsI K ITpUKa3aM I10 JJUYHOMY COCTaBY;

- Jena, cojaepyKalle MaTepuanbl [0 TOBBIIICHUIO KBaJU(UKAIUU U
[EePernoIrOTOBKE COTPYAHUKOB, UX aTTeCTAIlUH, CIIY)KEOHBIM pacciie/I0BaHUIM;

- KOTIMY OTYETOB, HAIIPaBJISIEMble B OPraHbl CTATUCTUKH;

-HH;

-11CC,

- ororpaduu.

2.3. JlokyMeHThI, yKa3zaHHble B 1. 2.2. Hacrosuero [lojoxenus:, sBIsIIOTCS
KOH(UJICHIMAIBHBIMU, XOTS, YYUTBHIBAsS WX MACCOBOCTbH M €JMHOE MECTO
00paOOTKM M XpaHEHUs - COOTBETCTBYIOLIMH Ipud OrpaHUUYEHHUs] Ha HUX HE
CTaBUTCHL.

3. ObpaboTka nepcoHanbHBIX JTAHHBIX

3.1. Ilom o00OpaboTkON TMepCOHANBHBIX JIAHHBIX pPaOOTHHKA TOHHMAETCSI
NoJy4YeHue, XpaHeHHe, KOMOMHHpOBaHME, Iiepefada WM Joboe  Jpyroc
MCIIOJIb30BaHNE IIEPCOHAIBHBIX JaHHBIX paOOTHHKA.

3.2. B nemsx oOecniedeHust mpaB W CBOOOJ deJIOBEKa M IpakjaHUHA
paboTozaTesb U €ro MpeAcTaBUTeNd MpU 00paboTKe IMepPCOHAIBHBIX JaHHbIX
paboTHMKa 00s13aHbI COOJIOIATE CIIeIyIoIHe 001He TpeGoBaHMS:

3.2.1. O6paboTka nepcoHaNbHBIX JJAHHBIX PAOOTHUKA MOKET OCYIIECTRIISITHCS
HCKIIIOUMTENILHO B LEJsaX olecrieueHrss COOJIIONEHUS] 3aKOHOB M MHBIX
HOPMATUBHBIX IIPABOBBEIX aKTOB, COJCHCTBUs pabOTHUKAM B TPYJOYCTPOMCTBE,
O0y4eHMHM M TIPOJBI)KEHUM IO CiykOe, obecredeHust JIMYHONW 6e301acHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KA4yeCcTBA BBINOJHAEMONW paboThl M
obecrieuyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu omnpeneneHun ob6beMa u coiepkaHus oOpabGaThIBacMbIX
MEePCOHANIBHBIX JAaHHLIX pabOoTHHKA paboTojaTeNh HOJDKEH PYKOBOJICTBOBATLCS



Kouctutynmeit Pocculickoit Qenepauny, TpyaoBBIM KOIEKCOM M HHBIMH
©OeaepalbHBIMK 3aKOHAMHU.

3.2.3. IloyyeHne nepcoHaNbHBIX JAHHBIX MOYKET OCYLIECTBIATECS KaK [Ty TeM
NPEJCTABICHUST UX CAMUM PaOOTHHKOM, TaK M IyT€M MONy4YeHHs HUX W3 HHBIX
HCTOYHUKOB. '

3.2.4. TlepcoHanbHble NaHHBIE CIEJAyeT IOJy4aTh y HEro camoro. Eciu
IEPCOHATIbHBIC JIAHHBIC PabOTHHKA BO3MOXHO IIOJYYHTh TOJBKO Y TpeTheil
CTOPOHBI, TO PabOTHUK JOJDKEH OBITH yBeZOMIIeH 06 5TOM 3apaHee, W OT Hero
J0JDKHO OBITH MOJy4YEeHO MUChMEHHOE cornacue. PaboToarests JoKeH cOOOIUT
PabOTHHKY O LeJsSX, NPEANoJaraeMplX HCTOYHMKAX M CHocoBax MmoiydeHus
NEPCOHANIPHBIX  NAHHBIX, a TaKKe O XapaKTepe IOJUIKAIUX I0JyYEHHIO
MEPCOHAIPHBIX JAaHHBIX M IIOCJEACTBUSIX OTKa3a pabOoTHMKA JaTh MUCHMEHHOE
COIJIacHe Ha WX IOJydYeHHE.

3.2.5. PaGoromarenr He wHMeeT mpaBa TmodyuaTh M oOpaGaThIBaTh
I€PCOHAIbHBIC NAaHHBIC PAOOTHUKA O €ro MOJUTUYECKHX, PENUTHO3HBIX U MHBIX
YOCKICHUAX W YACTHOM KM3HH. B cilydasx, HENOCPEACTBEHHO CBA3AHHBIX C
BOIIpOCaMU  TPYIOBBIX OTHOLICHWH, JaHHbIE O YaCTHOW JKM3HHM pabOTHHKA
(MHQOpMALKMs O JKM3HENEATENBHOCTH B cepe CeMEHHBIX ObITOBBIX, JHUHBIX
OTHOILICHHUH) MOTYT OBITh TONYYeHbl U 06PaBOTAHBI PAGOTOLATEEM TONBKO C €ro
MTHCbMEHHOTO COTTacusl.

3.2.6. PaGoronmaTens He wuMeeT NpaBO TONYHATh W oOpabarbiBaTh
NEePCOHAbHBIE JaHHBIE pabOTHUKA O €ro YIEHCTBE B  OGIIECTBEHHBIX
OOBE/IMHEHUAX MM €ro MPOMCOIO3HOM JIeSTEIBHOCTH, 38 UCKIIOUCHHEM Clly4aes,
NPelyCMOTPEHHBIX (eiepaibHEIMU 3aKOHAMH.,

3.3. K obpabotke, nepesaue u XpaHEeHHIO MEPCOHATBHBIX JAHHBIX paboTHMKa
MOTYT UMETh NOCTYI COTPYAHUKHU:

- Oyxranrepun;

- COTPYHUKH CJTyKOBI yIIPaBICHHUS TEPCOHAIIOM;

- COTPYTHUKH KOMIBIOTEPHBIX OTIEJIOB.

3.4. Ucrnonb3oBaHWE [EPCOHANBHBIX JAHHBIX BO3MOXKHO TONBKO B
COOTBETCTBUU C LIGJISIMHU, ONPENEIIUBLIINMHE UX MOJIyYeHHe.

3.4.1. IlepconanbHble maHHBIE HE MOTYT OBITh WCITIOJIL30BAHbl B LEJISX
HPHIUHEHUS MMYIICCTBEHHOTO M MOPAJbHOTO Bpela IpakIaHaM, 3aTpymHCHHUS
peanusalny npas 1 cBodboj rpaxian Poccniickoii ®enepariun. Orpanunuenue rpas
rpaxaan Poccuiickoit Denepanny Ha OCHOBE UCTIONB3OBAHMS nHpopmMauu 06 ux
COLMATPHOM  MPOMCXOXKJIGHHH, O  pPAacoBOW,  HALMOHAJBHOM, A3BIKOBOM,
PSJIMIMO3HOM ¥ NapTHUHHON NPHHAUIC)KHOCTH 3alpelleHd U Kapaercss B
COOTBETCTBUHU C 3aKOHO/IATEILCTBOM.

3.5. Ilepemaua MepCOHANBHBIX MAHHBIX paboTHUKA BO3MOYKHA TOJILKO C
cornacus  pabOTHMKA  WIH B Clydasx, INPAMO  TIPEJYCMOTPEHHEIX
3aKOHOJATEeJIBCTBOM.

L
3.5.1. Tlpu mepenaue MepCOHANBHBIX JAHHDBIX paboTHUKa paGoTonaTesn
A0DKEH COOMIOATh ClefyIoNHe TpeGOBaAHMYS:

BUTIC COO6HI&TB IIEPCOHAILHEIC JIaHHBIE pa6OTHI/IKa TpeTBGI\;I CTOpPOHE 0e3
HHCBEMEHHOI'0 corjiacus pa6OTHI/IKa, 3a HCKIIIOYEHHUEM CJIydaeB, KorJia »To



#e00X0IMMO B LENAX MPEIYIPEeXACHHUS YIPO3bI JKU3HU U 310POBIO pabOTHHKA, a
TAKKE B CITyYasiX, yCTAHOBJIEHHBIX (De/lepabHbIM 3aKOHOM;

- He COO00LIaTh NepcoHabHbIe JlaHHBIE PabOTHHKA B KOMMEPUYECKHX IEJsiX
023 ero NUCHMEHHOT'O COTIIACHSI;

- NPeAyNpeiuTh JIUI, MOJy4alolluX NepCOHaJbHbIC JIaHHble paGOTHHKA, O
TOM, YTO 3TH JaHHBIC MOTYT OBITH MCIIOJIE30BAHBI JIUIIB B LEJISAX, /Ul KOTOPLIX OHHU
COOOIIEHBl, ¥ TPeOOBaTh OT ITUX JIMIl MOJTBEPIKIAEHHUS TOrO, YTO ITO MPABUIO
cobmozero. Jlvia, nojyvaromue MepcoHalbHble JaHHble paBOTHHKA, 00s3aHbl
CO0IIOIaTh PEXKUM CEKPETHOCTH (KOH(UIEHIMATLHOCTH ). JlaHHOE MONIOKEHHE HEe
PacrpocTpaHsiercss Ha OOMEH IMePCOHAILHBIMU JIAHHBIMH PAGOTHUKOB B MOPSIJIKE,
VCTaHOBJIEHHOM (pe/iepalbHBIMHU 3aKOHAMU;

- paspemath JOCTYH K II€pCOHAIBHBIM JaHHBIM pPabOTHHUKOB TOJBKO
CIICHMANBHO  YNOJHOMOYCHHBIM  JIMLAM,  ONPEJCNICHHBIM  IPUKA30M [0
OpraHu3alyy, Py 3TOM yKa3aHHBIE JIMLA JOJIKHBI UIMETh MPABO IOJIyYaTh TOIBKO
T€ NepcoHajbHbIE JaHHbIE PaOOTHUKA, KOTOpPbIE HEOOXOIMMBI ISl BBITOJIHEHHSI
KOHKPETHBIX (DYHKITUI;

- He 3ampalliuBaTh WH(OPMALMIO O COCTOSHHH 3JI0pOBbsi pabOTHHKA, 3a
HCKJIIOYCHUEM TeX CBEICHHM, KOTOpBIE OTHOCSTCS K BOIPOCY O BO3MOMKHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYI0BOH (DyHKIMH;

- [epejaBaTh  [IE€PCOHAJbHBIE  JaHHble pabOTHHKA  [PEACTaABUTEIISM
PabOTHUKOB B MOPS/IKE, YCTAHOBICHHOM TpPy/OBBIM KOIEKCOM, U OIpaHHUYUBATI
3Ty MH(QOPMALMIO TOJIBKO TEMH MEPCOHANBHBIMU JAHHBIMHE PabOTHHKA, KOTOPBIE
HEOOXOMMMBI JUIsl BBITOJHEHMS! YKA3aHHBIMH TIPEICTABUTENSIMHI UX (yHKLH.

3.52. [llepenmaua MepCOHATBHBIX JAHHBIX OT JEPKATENS WIM  €ro
TPEJICTAaBUTEIICH BHEIIHEMY MOTPEOUTENIO MOXKET JOIYCKATHCS B MHHUMAJIBHBIX
00beMax U TOJIBKO B LENSX BBIIOIHEHHUS 3a/1a4, COOTBETCTBYIOMINX 00HEKTHBHOMN
npu4rHe cOopa 3TUX JaHHEIX.

3.5.3. Ilpu nepenade nepcoHaNbHBIX JAHHBIX PabOTHHKA MOTpeGHTEN M (B
TOM HHCJIe U B KOMMEPYECKHX LIeJIsX) 3a Mpejlesibl OpraHu3aiuu paboToiaTes He
JOKeH COOOIIATh 9TH JaHHBIE TPEThel CTOpOHe 6e3 MHCHMEHHOIO COTNACHS!
PabOTHHKA, 3a HCKIIOYEHHWEM CJlyuaeB, KOTHA 9TO0 HEOOXOMUMO B  LeJsiX
APCAYNPOXICHAS  yIPO3bl JKU3HU K 3/I0POBBIO pabOTHHKA HJIM B CIydasy,
VCTaHOBJICHHBIX (eiepaIbHBIM 3aKOHOM.

3.6. Bee meprl kondueHnmansHocTh npu cGope, o0paboTke U XpaHeHUH
#EPCOHAIBHBIX TAHHBIX COTPYAHHKA PACHPOCTPAHSIOTCS KAk Ha OyMaKHbIe, TaK U
Ha BTGKTpOHHbIG (aBTOMATHU3MPOBAHHBIE) HOCUTEIIU MH(QOPMALIKH.

3.7. He pomyckaercsi OTBeYaTh HA BONPOCHL, CBS3AHHBIE C nepejavei

SEPCOHATBHON MH(OPMAaLKK 110 TenedOHy WiIn (hakcy.

3.8. XpaHeHHE MepCOHANBHBIX JAHHBIX IOJKHO IPOUCXOJUTh B TIOPSIJIKE,
HCETIOHAIOIIEM MX yTPATY HIIM UX HEelPaBOMEPHOE UCIIOb30BaHHE.,

3.9. llpu NpUHATHH pElIEHHH, 3aTPArHBAIOIIUX HHTEpeChl paboTHHMKA,
paboTonarens He WMeeT IIpaBa OCHOBBIBATHLCS Ha MEPCOHANBHBIX JTAHHbIX
DE00THHKA, [TOJTYyYEHHBIX UCKITIOUHTEILHO B pe3ynbrare X aBTOMATU3UPOBAHHON
90paboTKM MIIM SIEKTPOHHOTO MOTyueHus. PaGoromarels YUUTBIBACT JINYHBIC
#e5ecTsa paboTHHUKA, ero 106POCOBECTHBIN 1 (e THBHDIH TPYIL.



4. JlocTyn K nepcoHAIbHBLIM AaHHbBIM

4.1. BayTpenuuit noctyn (1ocTyIr BHyTpU OpraHH3aiium).

4.1.1. TIpaBo noctyna Kk mepcoHabHBIM JAHHBIM COTPYIHHKA HMEIOT:

- 3aBENYIOIIHHI Y upexk IeHuEM;

- CTApILIKMK BOCIIUTATENb Y UPEIKIACHMUS;

- caM pabOTHUK, HOCUTEIL JJAHHBIX;

- ApYrue COTPYHUKH OPTraHU3aLMHU [P BBIIOJTHEHUH HMH CBOMX CITy’KEOHbIX
o0s3aHHOCTEH.

4.1.2. TlepeuyeHb /WL, WMEIONIHX JIOCTYII K IEPCOHAJILHBIM JIaHHbLIM
PaOOTHHUKOB, OTIPEIIACTCS IIPUKA30M 3aBe/TyIOIIEro Yupexaenuem.

4.2. Bueunuii goctyi.

4.2.1. K wuymemy maccoBeix norpeGureneii NEPCOHAILHBLIX JAHHBIX BHE
OpraHM3allii  MOXHO OTHECTH TOCYJIAapCTBEHHBIE U  HETOCYAapCTBEHHBIC
(DyHKIIMOHANBHEIE CTPYKTYPHI:

- HaJIOTOBbIE MHCIEKIIUH;

- IPaBOOXPAHUTEINIbHBIE OPIraHbl;

- OpraHbl CTATUCTUKHU;

- CTpaxOBbl€ areHTCTBA;

- BOCHKOMATHI,

- OpTaHbl COIIMAIIBHOTO CTPAXOBAHMUS,

- IEHCUOHHBIE (DOH/IBI;

- TIOZIpa3/ICJICHUs] My HULIMIIAJILHBIX OPraHOB YIIPaBJICHMUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OPraHbl HMEIOT JOCTYIl K WHGMOpMaLnH
TOJIBKO B chepe CBOe KOMITETEeHIIHH.

4.23. Opravuzaluy, B KOTOpEIE COTPYNHUK MOXKET OCYIIECTBIISTE
HEPCUMCIICHNST NICHEKHBIX CPEJICTB (CTPaXOBble KOMIIAHWH, HErOCYAapCTBEHHbIC
[CHCHOHHBIE  (QOHABL,  GNATOTBOPHUTENBLHBIE  OPraHW3AIMM, KPEJIUTHBIC
YHYPEKICHUS), MOTYT MONYYHUTh HOCTYN K IIEPCOHATLHBIM JIAHHBIM paboTHHKa
TOJIBKO B Clly4yae ero MUCbMEHHOTO pa3pelleHusl.

4.2.4. [lpyrue opranuszaliyy.

Ceenenust o paGoraiomeM CoTpyIHHKe WM YK€ YBOJIEHHOM MOTI'YT ObITh
FPS/IOCTABIICHBL IPYTOH OpraHM3aluy TOJIBKO C MHCHMEHHOTO 3ampoca Ha GraHKe
OPraHu3allii, C TPUIOKEHHEM KONMM HOTAPHAIBHO 3aBEPEHHOrO 3asBIICHMUS!
paboTHHUKA.

Ilepconansupie  nanmble  corpynHuka MOTYT  OBITb  IPEJOCTABJICHbI
POICTBCHHUKAM WM YJI€HaM €ro CeMbH TOJNBKO C IMUCHhMEHHOTO paspeleHus
CaMOro COTpYAHHUKA.

B cny4ae passoma GwiBiias cympyra (Cynpyr) UMeIoT npaBo o6paTUTLCS B
SPTAHM3ALMIO ¢ TIMCBMEHHBIM  3alIpOCOM O  pasMepe 3apabOTHOM  T1IATHI
<0TpyaHuKa 6e3 ero cornacust (YK PO).

5. 3almMrTa nepcoHaNbHbIX JaHHbIX



5.1. Tlox yrpo3od WM ONACHOCTHIO YTpaThl TMEPCOHANBHBIX JTaHHBIX
DOHHMAETCs eIMHMYHOE WIM KOMIUIEKCHOE, peajbHOe WJIM TMOTEeHLHATLHOE,
SXTHBHOE UM [IACCUBHOE IPOSIBJIECHUE 3JI0YMBILIUICHHBIX BO3MOKHOCTEH BHEIIIHUX
WOH BHYTPEHHUX MCTOYHUKOB YIpO3bl CO3/1aBaTh HeOJAromnpUsTHBIE COOBITHS,
OEa3bIBATh AeCTa0MIM3UPYOLIee BO3ICHCTBHE HA 3aIUIIAEMYIO HHPOPMALIHIO.

5.2. Puck yrpossl q00biM HHPOPMAITMOHHBIM pecypcam CO3Ja0T CTHXUMHEIE
OSACTBUS, OKCTpeMallbHble CHUTYyallud, TEPPOPUCTUYECKUE JICHCTBHs, aBapuu
TEXHHYECKUX CPEICTB U JIMHUMN CBA3M, Ipyrue oOBEeKTUBHBIE 0OCTOSTENBCTRA, a
TEKKe 3aMHTEPECOBAaHHBIE W HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHHHU YIPO3BI
AHLA.

5.3. 3amura MNEpPCOHAIBHBIX JIAHHBIX TPEJCTABISsIET COOON  KECTKO
per;laMeHTUPOBaHHBIH u JUHAMUYECKU-TEXHOJIOTHYECKUH npotecce,
APSAYNPEXKIAIOUIMI HapyIeHUe NOCTYIHOCTH, LEJIOCTHOCTH, TOCTOBEPHOCTH M
KOHOUICHIMANLHOCTH  MEPCOHATBHBIX  JAHHBIX M B KOHEYHOM  CueTe
odecrnieynBalOLMM  OCTaTOYHO HAJEKHYIO 0e3011acHOCTh  MH(pOPMAUKU B
polecce yrpaBIeHYeCKON AeSITENIBHOCTH Y UperKIeHUSI.

5.4, 3ammra NepcOHalbHBIX JAHHBIX pPAOOTHHUKA OT HEMPAaBOMEPHOIO WX
HCTIOJIB30BaHMs WIIM yTPaThl JOJDKHA ObITh obecrieueHa pabOTOJaTEIEM 3a CYET
€0 CPENCTB B MOPSAJKE, YCTAHOBIEHHOM (heJiepalbHBIMU 3aKOHAMHU.

5.5. "BHyTpeHHssI 3ammmTa.

5.5.1. OcCHOBHBIM BUHOBHHKOM HECAHKIIMOHHPOBAHHOrO JlOCTyNa K
[IePCOHAJIBHBIM JIAaHHBIM SIBJISIETCS, KaK IpaBUJIO, MepcoHas, paboTaroluil ¢
JAOKyMeHTaMH W 0a3aMM JaHHBIX. PeriameHranusi JOCTyra IIepcoHajia K
KOH(UIEHINAIBHBIM CBEACHHSM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJIUT B YHCIIO
OCHOBHBIX  HallpaBJICHUH  OPraHM3allMOHHOM  3allUThl  MH(QOPMALMK U
Npe/Ha3HaueHa JUIss pasrpaHUyYeHUs] MOJHOMOYMHM MEXJy PYKOBOIMUTEISAMHU U
CIICLMAIMCTAMU OpraHU3alluH.

5.5.2. Hnst obecrnevyeHMH BHYTPEHHEH 3alllUThl IEPCOHANBHBIX JaHHbIX
pabOTHUKOB HEOOXOAUMO COBITIOATE PsiJl Mep:

- OrpaHMYCHME U perjaMeHTalnus cocraBa pabOTHHUKOB, (DYHKIIMOHAJILHBIC
0053aHHOCTH KOTOPBIX TPeOYIOT KOH(HIEHI[MAIBHBIX 3HAHUI;

- cTporoe u3buparenbHOe M 000CHOBAHHOE PACIIPE/ENieHHEe IOKYMEHTOB M
HHOOPMALIUU MEXTY PabOTHUKAMU;

- PalMOHallbHOE pa3sMelleHHe pabo4yux MecT PabOTHHKOB, IMPH KOTOPOM
HCETIOUANOCh ObI GECKOHTPOJIBHOE HCIIOJIB30BaAHKE 3aIIUIAeMOl HHPOPMALIHH;

- 3HaHMe PabOTHHKOM TPeGOBAHMH HOPMATHBHO-METONMYECKHX IOKYMEHTOB
10 3a1MTe MUHPOPMAIIUK U COXPAHEHWUN TaliHbI;

- HajmMuMe HEOOXOAMMBIX YCIOBMH B IOMEIIEHUMH 1 paGoTsl ¢
SOHOUIEHIMAIBHBIMU JOKYMEHTAMHU U 6a3aMH JaHHbIX;

- ONPENCNICHUEC W pPErllaMeHTalust cocTaBa pabOTHUKOB, MMEIONIUX MPaBO
SocTyna (BXoza) B MOMEIICHHE, B KOTOPOM HaXOIUTCS BHIUMCIIUTEbHAS TEXHUKA,

- Opranu3alys MopsKa yHUUTOXCHUS HHOPMALHH;

-~ CBOCBPCMCHHOC BLIABJICHHE HapyIIeHUs TpeOOBaHUN pa3zpelIUTeNHHOMN
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- BOCHMTaTeNbHAsi W  pa3bsCHUTENbHAs paboTa C  COTPYAHUKaAMH
SOapaszeNieHus Mo MPenylpexIeHUI0 YyTpaThl LIEHHBIX CBEJECHUM Mpu padore ¢
SOHOUICHINAIBHBIMU IOKYMEHTAMHU;

- HE JOIyCKaeTcsl BblJaya JIMYHBLIX JeJl COTPYJIHHMKOB Ha pabouyue mecrta
pyxosoaMTeNied. JIMuHble nena MOryT BbIIABaThCS Ha pabouude MecTa TOJIbKO
CTapuieMy BOCIHTATeNto (HampuMmep, TMpd  IOATOTOBKE MaTepHaNoB  JUIs
arrectaluy paboOTHUKA).

5.5.3. 3ammTa NEPCOHANBHBIX JIAHHBIX COTPYAHHKA Ha 3JIEKTPOHHBIX
HOCHUTEJISIX.

Bce nmanku, conepraiiye nepcoHaibHble JaHHbIE COTPYAHUKA, IOJDKHBI ObITh
SALIUILEHBI I1apoJieM, KOTOPbIA co001IaeTesi pyKOBOJUTENIO CIIYKObI yITpaBieHMs!
[IEPCOHAJIOM U PYKOBOJIUTEIIIO CIIYKObl MH(POPMALIMOHHBIX TEXHOJOTHM.

5.6. "Buemuss 3amura".

5.6.1. Jlng 3ammThl  KOH(MUJICHIMAIBHOM  MHPOPMALMK  CO3Jal0TCsl
lle/leHanpaByieHHble  HeGNArONpUATHRIE  YCIOBHS M TPYAHOIPEOIOTHMBIC
NPENATCTBUS UL JIMIA, MbITAIONICIOCS COBEPUINTh HECAHKIIMOHUPOBAHHLIH
J0CTyT u OBJIaJICHUE UHpOpMaIIUeH. [{esbto U pe3yJIbTaToOM
HECAHKLMOHUPOBAHHOI'O JIOCTYIa K HHGOPMAIIMOHHBIM pecypcaM MOKET OBITh He
TOJIBKO OBJIQZIEHHWE ILEHHBIMU CBEICHUSIMU W UX HCIOJb30BaHWe, HO U UX
BUJIOU3MEHEHNE, YHUYTOXKEHHEe, BHECEHHe BHUpyca, MoJAMeHa, (ajbcudukaius
COJIEP’)KaHUsI PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Tlog MOCTOPOHHUM JIMIIOM ITOHMMAETCs JIF000€e JIMIO0, HE HMEIOIIee
HEIMOCPEICTBEHHOI0 OTHOLICHUS] K JIeSITeJIbHOCTH KOMIIAHWH, I[10CETHTEJIH,
pabOTHUKU APYTUX OpPraHU3allMOHHBIX CTPYKTYp. IlocTopoHHMe JTHuiia He JOJKHbI
3HATh pacnpenereHue QyHKUUN, padodue Mporecchl, TEXHOJOTHIO COCTABJICHHUSI,
odopMIIeHHUs, BeIeHUs U XPaHEeHHUsS JIOKYMEHTOB, e U pabounx MaTepuajioB B
OT/IeJIe ITepcoHaa.

5.6.3. Jlua oOecrneyeHus BHEIIHEW 3alllUThl TEPCOHANLHBIX  JaHHBIX
COTPYAHUKOB HEOOXOIUMO COOJIIOIATh PSil Mep:

- IOPSAJIOK IIpUEMa, ydeTa U KOHTPOJIs JIeSITeIbHOCTH MOCETHUTEIICH;

- IPOILYCKHOM pekuUM Y UpeKJICHHUS;

- TEXHUYECKHE CPENICTBA OXPAHbI, CUTHAJIU3ALIUM;

- IOPSIAOK OXPaHbl TEPPUTOPUH, 3aHUH, TOMEIICHUH;

- TpeboBaHMs K 3alllUTe HHPOPMAIMKA IIPU HHTEPBHIOMPOBAHUK U
cobece/J0BaHUSIX.

5.7. Bce nuua, cBs3aHHBIE C TIOJy4eHHeM, OOpaboTKOW M  3alUTON
NEePCOHANBHBIX JAHHBIX, 00sI3aHbl MOJMUCATH O0SI3aTENIBCTBO O HepasriialmieHuu
NEPCOHANIBHBIX IAaHHBIX PaOOTHUKOB,

5.8. 1o BO3MOYKHOCTH MEePCOHAIBHBIC JIAHHDBIE 00E3JIMUNBAIOTCS.

5.9. Kpome Mep 3alUTBl NEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX
32KOHOATENILCTBOM, paboronareny, paOOTHUKM M HUX INPEACTABUTENN MOIYT
S51padaThIBaTh COBMECTHBIC MEPBI 3aLUTHI [IEPCOHANIBHBIX JJAHHBIX PA0OTHUKOB.

6. IIpaBa u o0s13aHHOCTH pabOTHHKA
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6.1. 3akpemnenue mnpaB paGOTHHKA, peraaMEeHTHPYIOLIAX 3aIUTY  ero
SSPCOHANBHBIX  JIAaHHBIX, OOecreYMBaeT COXPaHHOCTh TMOJHOH W TOYHOM
#EOO0pPMAIUU O HEM.

6.2. PaGoOTHMKM M WX MPEeICTABUTENU OKHEI OBITH O3HAKOMJIEHBI 10|
PECHHCKY  C  JOKyMCHTaMM — OpraHH3allid, yCTAHABIHBAIOLIUMHU  MOPSJIOK
00paboTKM IepCOHATBHBIX [aHHBIX PabOTHHKOB, a Takke 00 uX npasax Hu
0043aHHOCTSIX B 9TOM 00JIACTH.

6.3. B meysix 3aiutThl nepcoHanbHbIX AAHHBIX, XPAHAIINXCS y paboToMaTes,
pabOTHUK UMEET MPaBo;

- TpeOOBaTh MCKIIIOYEHHsS MM HCHPABJICHUS HEBEPHBIX WM HENOJHbIX
NEPCOHAJBHBIX JaHHEIX;

- Ha CBOOOJHBIA GecriaTHBIN JOCTYII K CBOMM MEPCOHAJBHBIM JAHHbBIM,
SKJIFOHast MPaBO Ha MOJTy4eHHe KO J000H 3aI1CH, COJIepiKalllei epcoHanbHbIe
JaHHbBIE;

- IICPCOHAJIbHBIE JIaHHBIC OLEHOYHOIO XapakTepa JIOMOJIHUTEL 3asBIICHUEM,
BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

- OIPEACNATH CBOMX IPEJCTaBUTENEH JUIS 3aIUThl CBOMX I1€PCOHAILHBIX
JIaHHBIX;

- Ha COXpaHEHUE U 3alUTY CBOCH JIMYHOU U CeMEHHON TalHBbl.

6.4. PaboTHuK 00s13aH:

- IHepefaBarTh pabOTOHATENI0 WM  €ro  MPEACTaBUTENII0  KOMILIEKC
I0CTOBEPHBIX, NOKYMEHTHPOBAHHBIX MEPCOHANBHBIX JAHHBIX, COCTAB KOTOPKIX
ycranosiieH TpynoBeiM konexcom PO.

- CBOGBPEMEHHO coobmiate paboromareio 00 U3MEHEHHUM  CBOMX
MIEPCOHAJIBHBIX JaHHBIX.

0.5. PaGoTHHKH CTaBST paboTONATeNst B W3BECTHOCTH 06 M3MEHEHHH
hamMuTMK, MMEHH, OTYeCTBA, JAThl POXKACHHS, YTO MOJIyYaeT OTpakeHHe B
TPYAOBOH ~ KHHJXKKE H& OCHOBAHHMM  IIPEJICTABICHHBIX JIOKYMEHTOB. [pu
HEOOXOAMMOCTH  M3MEHSIOTCSl  JaHHble 00 obpasoBanuu,  npodeccun,
CICHUANBLHOCTH, IPUCBOEHUH HOBOTO pa3psija u Ip.

6.6. B 1emsax 3ammThl 9acTHOMN )KU3HU, JIMYHOU M CeMelHOM TalHbl
PabOTHMKM He JOJDKHBI OTKAa3BIBATECSL OT CBOETO npasa Ha o0paboTky
[ICPCOHAJIPHBIX NAHHBIX TOJIBKO C MX COINIACHs, TIOCKOJIBKY 3TO MOKET NOBJIEU)
NPUYUHEHHE MOPANBHOI0, MATePUAIBHOTO BPEJIa.

7. OTBETCTBEHHOCTS 34 pasrialieHye KoHMUICHIHATLHOI
MH(OPMalNU, CBA3aHHOMN ¢ NMepCOHATLHBIMU AaHHbIMHU

7.1. TlepcoHanbHast OTBETCTBEHHOCTb - OJHO U3 IJIABHBIX TpeboBaHul K
OPraHu3aluK (yHKUMOHUPOBAHKS CUCTEMBI 3aIIUTHI [IEPCOHATLHOIN UHpOpMaIu
i o0si3atesbHOE yenoBHe obecrieuenust 3QGEKTHBHOCTH 3TOM CHCTEMBL.

7.2. IOpunuyeckne W (uU3MUeCKMe IHMIE, B COOTBETCTBHH CO CROMMM
HOJHOMOUMAMY  BaJ€IOlMe HMH(OpMaUMed o rpaxkpaHax, NoMydaoiiue |
HCTIOJIL3YIOMINE €€, HECYT OTBETCTBEHHOCTEL B COOTBETCTBUM € 3aKOHO/ATEILCTBOM
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Soccuiickolt @enepalldi 3a HapylleHUe pexuma 3allliThl, 0OpaloTKK W MOpsiiKa
oT07530BaHKs 9TOH MH(OPMALKH.

73. PykoBonuTess, pasperuarolri JOCTYII COTpYHHKA K
soHMUICHINATEHOMY JIOKYMEHTY, HECET MEPCOHANbHYIO OTBETCTBEHHOCTH 34
J2HHOE paspellcHue.

7.4. Kaxnapli COTpYyIHMK OpraHu3alny, nosyyalonui - g paborsl
xOHOUICHIMAIBHEIH JIOKYMEHT, HeCeT CAMHOIUTIHYIO OTBETCTBEHHOCTL  3a
COXPAHHOCTE HOCHTENS U KOHOUIACHINATEHOCTh UHpOpMAaIUH.

7.5. Jluua, BYHOBHBIE B HAapyIIEHHH HOPM, pPeryJIHpyrOHinX MOJTYYEHHUE,
o0paboTky ¥ 3AlIMTy  MEPCOHANBHBIX  JAHHDIX paboTHMKA,  HECYT
TMCLMTUIHHAPHYIO, 8AMUHICTPATUBHYIO, IPANAAHCKO-TIPABOBYIO MK YTOJIOBHYO
OTBETCTBEHHOCTD B COOTBETCTBHH C (hejiepabHBIMH 3aKOHaMH.

7.5.1. 3a HEHUCITOJIHEHHE UIIM HEHAMJIeKallee HCTIOJTHEHUE pabGOTHHUKOM I10 €r0
SUHE BO3JOKEHHBIX HA Hero obs3zaHHOCTeH Mo COOJIOACHUIO YCTAHOBIEHHOTO
nopsiaka paboThl CO CBEACHHUIMH KOH(QUACHIHANBHOIO XapaKkTepa paborojare’n
BIIpaBe MPUMEHATH MPEAYyCMOTPEHHDIC TpynoBBIM KOAEKCOM AMCUMIIMHAPHAIC
B3BICKAHHUSI.

7.5.2. JIomKHOCTHBIE JML@, B 06SI3aHHOCTh  KOTOPBIX BXOJMT BEJIEHHC
NepCOHANBHBIX  HTAHHBIX  COTPY/HMKA, 00s3aHbl  ODecnevyuTh — Kaxiomy
BO3MOIKHOCTD O3HAKOMIICHHS C JOKYMEHTAMH W MaTepuajiaMu, HEMOCPEACTBEHHO
3aTpArMBAIOIMMH €ro TPaBa U CBOOO/IBI, €C/IH MHOE HE MpelyCMOTPEHO 3aKOHOM.
HernpaBoMepHBIH OTKa3 B IIPEAOCTaB/ICHIH coOpaHHBIX B YCTAHOBJICHHOM MOPS/LC
JOKYMEHTOB, JIN00 HECBOEBPEMEHHOE NPEJOCTABICHUE TakMX JIOKYMEHTOB WJIH
MHOX  MHQOpMAmMK B  ClIydasx, MPeAyCMOTPEHHBIX  3aKOHOM, 1100
NpeNOCTaBIeH)e HETOIHON WK 3aBEIOMO JOXHOM HHGMOpMALIMK - BJICHET
HAJIOKEHWe Ha JAOJDKHOCTHBIX JIMIL aJAMUHHUCTPaTHBHOIO wrpada B paszmepe,
onpenensieMoM Kojekcom 00 aIMHHUCTPATHBHDBIX paBOHAapYLLIEHUX.

753 B COOTBETCTBUM C [ paX<IaHCKMM KOJCKCOM JMla, HE3aKOHHBLIMH
METOZaMH MOJyYMBLIME HH(POPMAIHI0, COCTABIIAIONLYIO ciykeOHyI0  TanHy,
06s13aHbl  BO3MECTUTH MMPUUYHHEHHblE YOBITKH, MPUYEM TaKad e 00513aHHOCT;
BO3jlaraeTcst 1 Ha pabOTHUKOB.

75 4. YrojoBHas OTBETCTBEHHOCTh 32 HapyUICHHE HETMPHKOCHOBEHHOCTH
4acTHOH jKM3HM (B TOM 4MCJE HE3aKOHHOE cOOMpaHue WM pacrpoCTpatCHic
CBE/leHMM O YaCTHOM JKM3HHM JIMIA, COCTABJIAIOLIEro €ro JHHHyIo Wi ceMenHyIC
Taliny, Ge3 ero COIJacHs), HENpaBOMEPHBIH JOCTYI K OXpaHAEMON 3aKOHQN
KOMITBIOTEPHON ~MHGMOPMAIIMH, HENPaBOMEPHBIH  OTKa3 B rpeoCTaB/IeHH
cOOpaHHbIX B yCTAHOBJIEHHOM MOPsJIKE JIOKYMEHTOB H CBEJEHUHN (€C/IH OTH JICAHUS
PYYHHUIIK Bpe IPaBaM ¥ 3aKOHHBIM UHTCPECAM rpask/iaH), COBEPILICHHDBIE JIKILON
C WCIONB30BAHHEM CBOEro CIyXeOHOro IMOJIOXKEHHs HaKa3hbIBaCTCs mrpadom
60 AMIIEHWEM [paBa 3aHMMATh OrNpelesieHHbIC JODKHOCTH WM 3aHMMATLC
Orpe/ie/IeHHOM IesITeNbHOCTEIO, IH00 apecToM B COOTBETCTBIH € YK P®.

7.6. HenpaBoMepHOCTh AEATENBHOCTH OpraHoB roCy/1apCTREHHON BJIACTH |
opraHu3aluii Mo c6opy ¥ HCMOJIB30BAHMIO MEPCOHANBHBIX HAHHbIX MOYXET ObIT
YCTAHOBJIEHA B CYAeOHOM MOPSIKE.



